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Preface 
These Philippine Bidding Documents (PBDs) for the procurement of 



“ONE (1) LOT CONSTRUCTION OF IDEA GENERATION HUB PHASE 2: EXTERIOR CAFÉ AND THE 

COVERED WALKWAY FROM INTERIOR 1 TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION 

AND INSTALLATION OF DESIGN FIT-OUTS, FURNISHINGS AND FIXTURES (DFOFFS)”  

…p.3/87 

 

D:\WFH\BAC 2023\IGH Phase II_P9.5M\OBD\CLEANED_OBD_IGH PHASE II=231027.docx P
ag

e3
 

Procuring Entity follow. 

d. The cover should be modified as required to identify the Bidding 

Documents as to the names of the Project, Contract, and Procuring Entity, 

in addition to date of issue. 
 

e. Modifications for specific Procurement Project details should be provided 

in the Special Conditions of Contract as amendments to the Conditions of 

Contract. For easy completion, whenever reference has to be made to 

specific clauses in the Bid Data Sheet or Special Conditions of Contract, 

these terms shall be printed in bold typeface on Sections I (Instructions to 

Bidders) and III (General Conditions of Contract), respectively. 
 

f. For guidelines on the use of Bidding Forms and the procurement of 

Foreign- Assisted Projects, these will be covered by a separate issuance of 

the Government Procurement Policy Board. 
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Glossary of 

Terms, Abbreviations, and Acronyms 
ABC – Approved Budget for the Contract.   

ARCC – Allowable Range of Contract Cost. 

BAC – Bids and Awards Committee. 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to 

and in consonance with the requirements of the bidding documents. Also referred to as 

Proposal and Tender. (2016 revised IRR, Section 5[c]) 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who 

submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR, 

Section 5[d]) 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, 

furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, 

Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 

revised IRR, Section 5[e]) 

BIR – Bureau of Internal Revenue. 

BSP – Bangko Sentral ng Pilipinas.  

CDA – Cooperative Development Authority. 

Consulting Services – Refer to services for Infrastructure Projects and other types of projects 

or activities of the GOP
W* n
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detailed, and scheduled in the Project Procurement Management Plan prepared by the agency 

which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular 

No. 06-2019 dated 17 July 2019) 

PSA – Philippine Statistics Authority.  

SEC – Securities and Exchange Commission. 

SLCC – Single Largest Completed Contract. 

UN – United Nations. 
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Section I: INVITATION TO BID 
 

 

 

 

1. The development academy of the philippines (dap), intends to apply the sum of EIGHT 

MILLION FIVE HUNDRED NINETY-SIX THOUSAND FIVE HUNDRED PESOS 

ONLY (P8,596,500.00) 
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10. Following the existing safety protocols of DAP Pasig due to COVID-19 Pandemic, site visit 

will be conducted starting 06 November 2023 (Mon) until 13 November 2023 (Mon) from 

10:00 AM to 12:00 NN and 2:00 PM to 3:30 PM at DAP Building, San Miguel Avenue, 

Ortigas Center, Pasig City, working days only.  

All prospective bidders must coordinate with the BAC Secretariat, in advance, through 

email at dapbacsec@dap.edu.ph in order to facilitate the entry within the DAP Pasig 

premises. Prospective bidders are also encouraged to bring their technical personnel 

during the site visit and only at the maximum of two (2) persons per company.  

 

11. Bids must be duly received by the BAC Secretariat at the address below on 21 November 

2023 (Tue) and not later than 10:00AM

mailto:dapbacsec@dap.edu.ph
mailto:dapbacsec@dap.edu.ph
https://www.dap.edu.ph/
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Section II. INSTRUCTIONS TO BIDDERS 
1. Scope of Bid 

The Procuring Entity, Development Academy of the Philippines invites Bids for the 

“ONE (1) LOT CONSTRUCTION OF IDEA GENERATION HUB PHASE 2: 

EXTERIOR CAFÉ AND THE COVERED WALKWAY FROM INTERIOR 1 

TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION AND 

INSTALLATION OF DESIGN FIT-OUTS, FURNISHINGS AND FIXTURES 

(DFOFFS)” with Project Identification Number IB23-409438-08. 

The Procurement Project (referred to herein as “Project”) is for the constructions of 

Works, as described in Section VI. Specifications. 

2. Funding Information 

1.1 The GOP through the source of funding as indicated below for FY 2021 and FY 

2022 in the amount of EIGHT MILLION FIVE HUNDRED NINETY-SIX 

THOUSAND FIVE HUNDRED PESOS AND 00/100 ONLY (P8,596,500.00). 

1.2 The source of funding is: 

NGA, the General Appropriations Act or Special Appropriations. 

3. Bidding Requirements 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 

and its 2016 revised IRR, including its Generic Procurement Manual and associated 

policies, rules and regulations as the primary source thereof, while the herein clauses 

shall serve as the secondary source thereof. 

Any amendments made to the IRR and other GPPB issuances shall be applicable only 

to the ongoing posting, advertisement, or invitation to bid by the BAC through the 

issuance of a supplemental or bid bulletin. 

The Bidder, by the act of submitting its Bid, shall be deemed to have inspected the 

site, determined the general characteristics of the contracted Works and the conditions 

for this Project, such as the location and the nature of the work; (b) climatic 

conditions; (c) transportation facilities; (c) nature and condition of the terrain, 

geological conditions at the site communication facilities, requirements, location and 

availability of construction aggregates and other materials, labor, water, electric 
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4. Corrupt, Fraudulent, Collusive, Coercive, and Obstructive 
Practices 

The Procuring Entity, as well as the Bidders and Contractors, shall observe the highest 

standard of ethics during the procurement and execution of the contract. They or through 
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5 in accordance with Section 23.4 of the 2016 revised IRR of RA No. 9184 

pursuant to Section 23.1 thereof.   

 

7.3. The Supplier may identify its subcontractor during the contract implementation 

stage.  Subcontractors identified during the bidding may be changed during the 

implementation of this Contract.  Subcontractors must submit the documentary 

requirements under Section 23.1 of the 2016 revised IRR of RA No. 9184 and 

comply with the eligibility criteria specified in ITB Clause 5 to the 

implementing or end-user unit.   

 

7.4. Subcontracting of any portion of the Project does not relieve the Contractor of 

any liability or obligation under the Contract.  The Supplier will be responsible 

for the acts, defaults, and negligence of any subcontractor, its agents, servants, 

or workmen as fully as if these were the Contractor’s own acts, defaults, or 

negligence, or those of its agents, servants, or workmen. 

 

8. Pre-Bid Conference  

The Procuring Entity will hold a pre-bid conference for this Project on the specified date 

and time through Face-to-Face at DAP Pasig City 
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10.3 A valid PCAB License is required, and in case of joint ventures, a valid 

special PCAB License, and registration for the type and cost of the contract 

for this Project. Any additional type of Contractor license or permit shall be 

indicated in the BDS. 

10.4 A List of Contractor’s key personnel (e.g., Project Manager, Project 

Engineers, Materials Engineers, and Foremen) assigned to the contract to be 

bid, with their complete qualification and experience data shall be provided. 

These key personnel must meet the required minimum years of experience 

set in the BDS. 

10.5 A List of Contractor’s major equipment units, which are owned, leased, 

and/or under purchase agreements, supported by proof of ownership, 

certification of availability of equipment from the equipment lessor/vendor 

for the duration of the project, as the case may be, must meet the minimum 

requirements for the contract set in the BDS. 

 

11. Documents Comprising the Bid: Financial Component 

 

11.1. The second bid envelope shall contain the financial documents for the Bid as 

specified in Section IX. Checklist of Technical and Financial Documents. 

 

11.2. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 

accepted. 

 

11.3. For Foreign-funded procurement, a ceiling may be applied to bid prices 

provided the conditions are met under Section 31.2 of the 2016 revised IRR of 

RA No. 9184. 

 

12. Alternative Bids 

Bidders shall submit offers that comply with the requirements of the Bidding 

Documents, including the basic technical design as indicated in the drawings and 

specifications.  Unless there is a value engineering clause in the BDS, alternative bids 

shall not be accepted. 

 

13. Bid Prices 

All bid prices for the given scope of work in the Project as awarded shall be considered 

as fixed prices, and therefore not subject to price escalation during contract 

implementation, except under extraordinary circumstances as determined by the NEDA 

and approved by the GPPB pursuant to the revised Guidelines for Contract Price 

Escalation guidelines. 
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ITB Clause Details of BID DATA SHEET 

accomplished FORM 2: STATEMENT OF BIDDER’S SINGLE LARGEST 

COMPLETED CONTRACT (SLCC); 

4. NFCC computation of at least equal to the ABC in accordance with ITB 

Clause 5.4. Submit accomplished FORM 3: NET FINANCIAL 

CONTRACTING CAPACITY (NFCC); and 

5. Joint Venture Agreement (JVA), if applicable. Submit requirements as 

required by Section 23.1 (b) for Infrastructure Projects. If not applicable, 
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ITB Clause Details of BID DATA SHEET 

9. List of Bidder’s Key Personnel 
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ITB Clause Details of BID DATA SHEET 

• Shall conduct the overall Project 

construction implementation on site 

coordinating fully and closely with the 

Project Manager and all other registered 

professionals including the Head Foreman 

to execute the works and activities to 

complete the Project. 

 

 

3. REGISTERED 

ARCHITECT 

 

 

 

 

 

 

 

 

 

• Shall be a Registered/ Licensed Architect 

and an active member of Accredited 

Professional Organization of Architects; 

• Shall have at least five (5) years experience 

in the architectural design of various types 

of buildings and/or structures with similar 

to or greater than the value of the project as 

well as the design of restaurants, brasseries 

and/or café with open kitchens inclusive of 

bespoke interiors and DFOFFs. 

• Shall to a minimum be present in all Field 

Meetings and in any and all occasions 

called upon by the Owner to be present on 

site until final completion and turn-over, as 

required by the contract. 

 

4. REGISTERED 

INTERIOR 

DESIGNER 

 

 

• Shall be a Registered/ Licensed Interior 

Designer and an active member of the 

Accredited Professional Organization of 

Interior Designers; 

• Shall have at least five (5) years experience 

in the interior design of various types of 

buildings and/or structures with similar to 
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ITB Clause Details of BID DATA SHEET 

Financial Bid Documents to be marked as “F04”; and 

Financial Bid Document Table of Requirements 

Financial Document 
File Name 

(see Section XII for Instructions) 

To be 
marked 

as: 
Remarks 

a. Financial Bid Form F01_XXX=EXCEL_Financial_Bid_Form=<BidderName> F01 Use Form 10 

b. Bill of Quantities F02_XXX=EXCEL_Bill-of-Quantities=<BidderName> F02 
Use provided 

excel template 

c. Detailed Unit Price 
Analysis 

F03_XXX=DUPA=<BidderName> F03 
Use provided 

excel template 

d. Payment Schedule F04_XXX=Payment_Schedule=<BidderName> F04 
Use bidder’s 
letterhead 
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4. THE CONTRACTOR’S OBLIGATIONS 4 .4 .4 .
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If the Contractor is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity. 

9.  TERMINATION FOR OTHER CAUSES 

Contract termination shall be initiated in case it is determined prima facie by the 

Procuring Entity that the Contractor has engaged, before, or during the implementation 

of the contract, in unlawful deeds and behaviors relative to contract acquisition and 

implementation, such as, but not limited to corrupt, fraudulent, collusive, coercive, and 

obstructive practices as stated in ITB Clause 4. 

10. DAYWORKS 

Subject to the guidelines on Variation Order in Annex “E” of the 2016 revised IRR 

of RA No. 9184, and if applicable as indicated in the SCC, the Dayworks rates in the 

Contractor’s Bid shall be used for small additional amounts of work only when the 

Procuring Entity’s Representative has given written instructions in advance for 

additional work to be paid for in that way. 

 

11. PROGRAM OF WORK 

11.1. The Contractor shall submit to the Procuring Entity’s Representative for 

approval the said Program of Work showing the general methods, arrangements, 

order, and timing for all the activities in the Works. The submissions of the 

Program of Work are indicated in the SCC.  

 

11.2. The Contractor shall submit to the Procuring Entity’s Representative for 

approval an updated Program of Work at intervals no longer than the period 

stated in the SCC.  If the Contractor does not submit an updated Program of 

Work within this period, the Procuring Entity’s Representative may withhold 

the amount stated in the SCC from the next payment certificate and continue to 
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Section VI. SCHEDULE OF 
REQUIREMENTS AND SPECIFICATIONS 

 
This Schedule of Requirements serves as a guide to the Contractors. 

A. OVERALL PROJECT SUMMARY 

1. Project Title: “ONE (1) LOT CONSTRUCTION OF IDEA GENERATION HUB 

PHASE 2: EXTERIOR CAFÉ AND THE COVERED WALKWAY FROM INTERIOR 

1 TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION AND 

INSTALLATION OF DESIGN FIT-OUTS, FURNISHINGS AND FIXTURES 

(DFOFFS)” 

2. Objective: The Exterior Cafe is a part and continuation of the original plan for the 

Idea Generation Hub (IGH) to include a place for breaks and relaxation where food 

and refreshments can be availed while having an immersive experience on 

information sharing, discussion and decision making, and to generate new or 

innovative ideas. The Covered Walkway is to provide shading protection in getting 

from Interior 1 to Interior 2 both in good and inclement weather. 

3. Target User: DAP Board of Trustees, DAP Management and Eminent Fellows, 

Important Guest, Department Secretaries, DAP Project Teams, Special Interest 

Organizations
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3.1.10. Submit for review and approval of the DAP Representative and/or End User 

any Variation Order works that deviate from the original approved 

plans/drawings, technical specifications, cost, delivery schedules, and other 

terms and conditions of the Contract. The Contractor shall justify the need for 

it and who will bear the burden of cost. All changes shall be appropriately 

documented. 

3.1.11. Warrant that all the materials and equipment provided for the Project will be 

of good quality and new unless otherwise required or permitted by the DAP 

Representative and/or End User. 

3.1.12. Prepare the construction punch list and administer needed corrections until all 

punch list items have been resolved to the DAP Representative and/or End 

User satisfaction. 

3.1.13. Promptly correct any defective works at the Contractor’s sole expense. 

3.1.14. Prepare and submit to DAP Representative and/or End User all Post-

Construction Documentary requirements to include but not limited to the 

following: 

a. Final Project Report including photo documentations before, during, and 

after implementation works; 

b. Duly signed/approved As-Built Plans complete with legend, technical 

specifications, and measurements; 

c. Material brochures with technical specifications and Manufacturer’s 

printed Product Installation Instructions; and 

d. Certificate of Warranty with period of coverage. 

3.1.15. Prior to turn-over of the project, work areas should be clear from any debris 

and contractor shall restore any facilities and areas that have been damaged 

during implementation works. 

3.2. MOBILIZATION AND GENERAL REQUIREMENTS 

3.2.1. Obtain building permits and other necessary permits as required for the 

project; 

3.2.2. Provide temporary field office with health/safety/first aid facility and utilities 

with corresponding sub-meters to be connected to supply of water and 

electricity; 

3.2.3. Install board-up, temporary fencing, gates, access areas and project 

identification/signage; 

3.2.4. Provide Personal Protective Equipment (PPE) and other Safety & Health 

Paraphernalia; and 

3.2.5. Other necessary project requirements and works to complete the mobilization. 

3.3. SITE CLEARING & PROPER WASTE DISPOSAL 

3.3.1. Remove demolished materials, protect of existing structures/facilities from 

damage, and clearing to allow for rehabilitation/renovation works; 
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3.3.2. Clean-up debris resulting from site clearing operations continuously with the 

progress of the works; 

3.3.3. Keep the site and adjacent area clean and free from mud, dirt and debris at all 

times; 

3.3.4. 
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Herewith attached are certified true copies of the Income Tax Return (filed through the 

Electronic Filing and Payments System (EFPS) and Audited Financial Statement: 

stamped “RECEIVED” by the BIR or BIR authorized collecting agent for the 

immediately preceding year. 

 
 
 

SIGNATURE OF THE AUTHORIZED REPRESENTATIVE 

 

NAME OF THE AUTHORIZED REPRESENTATIVE:  
POSITION TITLE OF AUTHORIZED REPRESENTATIVE:  

POSTAL ADDRESS:  
TELEPHONE NUMBER:  

EMAIL ADDRESS:  
NOTE: 

1. If Partnership or Joint Venture, each Partner or Member Firm of Joint Venture shall submit the above 

requirements. 
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FORM 4: BID SECURING DECLARATION  
 

INSTRUCTIONS to BIDDERS:  
01. THIS FORM SHOULD BE ACCOMPLISHED USING THE BIDDER’S LETTERHEAD, SIGNED COPY SHOULD BE SUBMITTED AS PART OF THE 

TECHNICAL DOCUMENTS MARKED AS “T01”; 
02. THE SIGNED COPY OF THIS DOCUMENT (IN PDF OR JPEG FORMAT) MUST BE PART OF THE ELECTRONIC FILES THAT SHOULD BE 

SUBMITTED BY THE BIDDER; AND, 

03. THE FILENAME STRUCTURE SHOULD BE “T01_XXX=BID_SECURITY=<BIDDERNAME>”. 

REPUBLIC OF THE PHILIPPINES)  

CITY OF _______________________) S.S.  

x-------------------------------------------------------x  

 

BID SECURING DECLARATION 
Issued by the GPPB through GPPB Resolution 16-

mailto:dapbacsec@dap.edu.ph
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FORM 7: OMNIBUS SWORN STATEMENT 
 
INSTRUCTIONS to BIDDERS:  

01. THIS FORM SHOULD BE ACCOMPLISHED USING THE BIDDER’S LETTERHEAD, SIGNED COPY SHOULD BE SUBMITTED AS PART OF THE TECHNICAL 

DOCUMENTS MARKED AS “T22”; 
02. ABSENCE OF THIS STATEMENT SHALL RENDER THE BID AS ‘INELIGIBLE’; 
03. THE SIGNED COPY OF THIS DOCUMENT (IN PDF OR JPEG FORMAT) MUST BE PART OF THE ELECTRONIC FILES THAT SHOULD BE SUBMITTED BY 

THE BIDDER; AND, 

04. THE FILENAME STRUCTURE SHOULD BE “T22_XXX=NOTARIZED_OMNIBUS_SWORN_STATEMENT=<BIDDERNAME>
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a) Carefully examine all of the Bidding Documents; 

b) Acknowledging all conditions, local or otherwise, affecting the implementation of the 
Contract; 

c) Making an estimate of the facilities available and needed for the contract to be bid, if any; 
and, 

d) Inquiring or securing Supplemental/Bid Bulletin(s) issued for the Project: “ONE (1) LOT 
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Witness my hand and seal this __TH day of <month>, 2023. 

 

 
 

Signature of the NOTARY PUBLIC 
 

 

Name of the 



“ONE (1) LOT CONSTRUCTION OF IDEA GENERATION HUB PHASE 2: EXTERIOR CAFÉ AND THE 

COVERED WALKWAY FROM INTERIOR 1 TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION 

AND INSTALLATION OF DESIGN FIT-OUTS, FURNISHINGS AND FIXTURES (DFOFFS)”  

…p.67/87 

 

 P
ag

e6
7

 

 
 

 

 

 

 

FORM 8: MANPOWER SCHEDULE 
 
INSTRUCTIONS to BIDDERS:  

04. THIS FORM SHOULD BE ACCOMPLISHED USING THE BIDDER’S LETTERHEAD, SIGNED COPY SHOULD BE SUBMITTED AS PART OF THE 

TECHNICAL DOCUMENTS MARKED AS “T21”  
05. THE SIGNED COPY OF THIS DOCUMENT (IN PDF OR JPEG FORMAT) PLUS THE WORD FILE MUST BE PART OF THE ELECTRONIC FILES 

THAT SHOULD BE SUBMITTED BY THE BIDDER; AND, 

06. THE FILENAME SHOULD BE STRUCTURED AS EXPLAINED IN “Section XII. FILENAMES”. 

 

 

 
This is to certify that undersigned commits to finish the requirements on or before the 

prescribed date for the undertaking we bid re: “ONE (1) LOT CONSTRUCTION OF IDEA 
GENERATION HUB PHASE 2: EXTERIOR CAFÉ AND THE COVERED WALKWAY FROM INTERIOR 
1 TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION AND INSTALLATION OF DESIGN 

FIT-OUTS, FURNISHINGS AND FIXTURES (DFOFFS)” PER IB23-409438-08. 
 

 
 

SIGNATURE OF THE AUTHORIZED REPRESENTATIVE 

 

NAME OF THE AUTHORIZ
1 PD 
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FORM 10: FINANCIAL BID FORM 
 

INSTRUCTIONS to BIDDERS:  
01. THIS FORM SHOULD BE ACCOMPLISHED USING THE BIDDER’S LETTERHEAD, SIGNED COPY SHOULD BE SUBMITTED AS PART OF THE 

FINANCIAL DOCUMENTS MARKED AS “F01”; 
10. THE SIGNED COPY OF THIS DOCUMENT (IN PDF OR JPEG FORMAT) MUST BE PART OF THE ELECTRONIC FILES THAT SHOULD BE 

SUBMITTED BY THE BIDDER; AND, 

02. THE FILENAME STRUCTURE SHOULD BE “F01_XXX

mailto:dapbacsec@dap.edu.ph










“ONE (1) LOT CONSTRUCTION OF IDEA GENERATION HUB PHASE 2: EXTERIOR CAFÉ AND THE 

COVERED WALKWAY FROM INTERIOR 1 TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION 

AND INSTALLATION OF DESIGN FIT-OUTS, FURNISHINGS AND FIXTURES (DFOFFS)”  

…p.74/87 

 

 P
ag

e7
4

 

 
SIGNATURE OF THE AUTHORIZED REPRESENTATIVE 

 

NAME OF THE AUTHORIZED REPRESENTATIVE:  
POSITION TITLE OF AUTHORIZED REPRESENTATIVE:  

POSTAL ADDRESS:  
TELEPHONE NUMBER:  

EMAIL ADDRESS:  
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Witness2 of DAP 

position-title of “DAP’s Witness2” 

 

Witness2 of the Bidder 

position-title of “Bidder’s Witness2” 
 

 

REMINDER: [Addendum showing the corrections, if any, made during the bid evaluation and/or negotiation 

should be attached to this Contract] 



mailto:dapbacsec@dap.edu.ph
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item will be taken to mean that the Bidder will provide for free the described bid-

item. In case of award and actual implementation, the said described bid-item shall 

be demanded from the Bidder even as the price for that particular was valued at zero. 

Thus, care must be taken during the bid-preparation. 

 

While it is also acceptable that zero can be maintained, zero can be replaced 

with a numeric value if the Bidder intends that a specific amount to be paid for that 

particularly described item. There are five-variables per bid-item, as follows:  

A.7.1. “UC_Matls” = 0.00 or to be replaced with Bidder’s bid for every unit of materials 

described; 

A.7.2.  “UC_Labor+Eqpt” = 0.00 or to be replaced with Bidder’s bid for every unit of 

labor and equipment described; 

NOTE: “Direct Costs” for that particular bid-item is also automatically computed 

each time that the inputs for UC_Matls and UC_Labor+Eqpt is adjusted/changed; 

A.7.3. “%O” = 0% or to be replaced with Bidder’s bid for every unit of Direct Costs 

for each item described.   Note that the “OCM” is automatically computed; 
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be submitted by the Bidder and explained during the Pre-Bid Conference; 
 

C.1. Softcopy of the filled-out “F02_XXX=EXCEL_Bill-of-Quantities=<BidderName>.xlsx” must be 

submitted by the Bidder; 

 

C.2. The signed document “F02_XXX=EXCEL_Bill-of-Quantities=<BidderName>.xlsx” must be submitted 

as integral part of the Financial Proposal. 

 

C.3. Non-submission may render the Financial Proposal not eligible. The contents as to 
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Section XII. FILENAMES 
Notes to the Bidders: 

This Section of the OBD provides the information necessary for interested Bidders to 

prepare responsive bids, in accordance with the requirements of DAP.  

The tendered Bid shall be assessed on the basis of what is deemed advantageous to DAP, 

in particular, and to the Government, in general before an award will be served. 

This Section contains provisions that are to be used unchanged.  For illustration purposes, 

the following shall be packaged as follows:  

 
 

Below are information and step-by-step guide in preparing the FILENAMES acceptable 

to DAP: 

1. The submitted secured zip/rar.file-bid should contain the Technical and Financial 

Components of the Bid.  The e-files that can be found in the said secured zip/rar.file-bid 

must be certified by the Bidder as the faithful electronic copies of the submitted 

requirements. 

2. The Bidder certifies that all of the electronic files with suffix <BidderName> had been 

diligently and carefully examined; 

3. The Bidder must ensure that each file is inspected, and the files enumerated here below 

are saved in the USB Thumb drive. 

N 

FILENAME 

 INSTRUCTIONS:   * The structure of the “final-filename” followed the file structure below.   The 

first 3 characters of the filename refers to the document-tag; 

Filetype 
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* The “_XXX” represents the page-number of the file (if in jpg-format), or the last page-number 

if the file is in pdf-format.   In case there is only one page, “_XXX” will be “_000”; and, 

* The suffix “<



“ONE (1) LOT CONSTRUCTION OF IDEA GENERATION HUB PHASE 2: EXTERIOR CAFÉ AND THE 

COVERED WALKWAY FROM INTERIOR 1 TO INTERIOR 2 TO INCLUDE DETAILED DESIGN, FABRICATION 

AND INSTALLATION OF DESIGN FIT-OUTS, FURNISHINGS AND FIXTURES (DFOFFS)”  

…p.84/87 

 

 P
ag

e8
4

 

21 T09_XXX=List_of_Key_Personnel=<BidderName> pdf or jpg 

22 T10_XXX=Project_Manager=<BidderName> pdf or jpg 

23 T11_XXX=Field_Engineer=<BidderName> pdf or jpg 

24 T12_XXX= Reg_Architect =<BidderName> pdf or jpg 

25 T13_XXX=Reg.Interior_Designer=<BidderName> pdf or jpg 

26 T14_XXX= Reg.Structural_Engineer =<BidderName> pdf or jpg 

27 T15_XXX= Prof.Mechanical_Engineer =<BidderName> pdf or jpg 

28 T16_XXX= Prof.Electrical_Engineer =<BidderName> pdf or jpg 

29 T17_XXX= Reg. Sanitary_Engineer =<BidderName> pdf or jpg 

30 T18_XXX= Prof.Electronics_Communications_Engr =<BidderName> pdf or jpg 
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N FILENAME Filetype 

05 T26_XXX=Construction_Safety+Health_Program =<BidderName> pdf or jpg 

 

 

 






